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An evacuation is to move people away from a real or potential danger to a safe place. This may be evacuating to another area of the school building or an evacuation of the whole site. We have a routine assembly point that is identified for fire evacuations, however other types of incident, such as a bomb threat, will require an assembly point that is much further away from the building. Although there is a secondary assembly point for bomb threats, it may be inappropriate depending on the circumstances, and have to be decided proactively during the emergency.

	Signals

	Signal for fire evacuation
	Continuous ringing of fire bell

	Signal for bomb evacuation
	Continuous ringing of fire bell

	Signal for all-clear
	Will be given by a member of the SLT



	Assembly points – fire/bomb evacuation

	Fire evacuation assembly point A
	School Field – children facing away from school building

	Fire evacuation assembly point B
	Car Park (in the event the field/rear of school not being safe)



	Assembly points - bomb evacuation

	Bomb evacuation assembly point A
	School Field – children facing away from school building – proceed to Church – Church Lane, Brington

	Bomb evacuation assembly point B
	Car Park (in the event the field/rear of school not being safe) - proceed to Church – Church Lane, Brington








If the school has been evacuated and pupils are not able to return to school (or go home) it may be possible to relocate temporarily to another building (e.g. buddy school or place of safety).
	Pre-identified buddy school / place of safety / rest centre

	Name of premise
	Brington Church

	Type of premise
	Parish Church

	Contact name and details of key holder(s)
	Usually open - Rev. Carol or Rosemary Johnson

	Address
	Church Lane, Brington

	Directions / map
	Turn left out of the school car park and walk to the end of the road.  Church is positioned on the left.

	Estimated travel time
(walking, with pupils)
	Walking – 5 minutes


	
Evacuation Procedure
· When a continuous fire bell is heard, pupils and staff should exit the building through the nearest fire exit and make their way to the playground.
· Pupils should walk in an orderly fashion and in silence
· [bookmark: _GoBack]On arrival on the field/carpark, pupils line up in classes, facing away from the school (Field line-up locations: Owls – Tree 1  Hawks – Tree 2  Eagles – Tree 3)
· Teachers carry out a head count and put their arm up when they are sure they have all children in their class present
(Mandy or Rebecca will keep an up to date set of class lists, easily accessible, that will brought to the assembly point for teachers to carry out a register name check)
· Pupils should remain still and silent until given further instructions
· Teaching Assistants should check children’s toilets and cloak room areas, if it is safe to do so, and close any windows and door on leaving the building.
· Rebecca or Mandy will bring the visitors book and check all visitors are accounted for.
· If the automatic fire screen comes down before kitchen staff are able to leave the kitchen, they should exit through the external door and gate and walk around the side of the school, alerting staff that they are there through the vehicular gate
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