	Planning and risk management 

	Entering school grounds

	· Children will come into school through front entrance side gate and have staggered drop-off times via six zones. 
· Signs to be placed at the entrance to make direction of travel clear.
· MF / MC / RW to be on side gate at all times during drop-off.
· No parents to enter school grounds via side gate.

	Entering school cloakroom

	· Pupils to enter classrooms via external cloakroom doors.
· No unnecessary items (toys, games, stationary) to be brought into school. Book folders with reading book and reading journal should be brought in each day.
· PE kit to be worn to school on Wednesdays and Fridays to avoid need for changing in enclosed spaces. Wellies to be stored on racks outside classroom door.
· Children will hang up coat and place lunchbox on shelves. 
· Coats to be sprayed with disinfectant once pupils have all arrived.
· Pupils to wash hands in cloakroom before entering school. 


	Using toilets

	· Pupils will only be allowed into the toilet one at a time. They should wash and dry hands thoroughly before returning to the classroom. 


	Following class routines

	· See timetable for planning. 
· Hand washing on entry to classroom and before / after lunch. 

	In the classroom

	· Each pupil to have their own space at shared desk which they use every day. Excess furniture (including soft furnishings) removed to a separate space.
· Children have all pencils, rulers and any other necessary equipment in their named wallet. Shared resources (e.g. place value counters) will be thoroughly cleaned at the end of each day. IPads / laptops to be wiped down for hygiene at end of each session before returning to charging station.
· External doors to be left open for duration of school day (for as long as the outside temperature allows) to avoid unnecessary contact points. Windows to be open as much as is possible to allow for ventilation and air movement.
· Lessons planned for individual, group or paired learning.
· Feedback using interactive whiteboard where possible. Adults will circulate to check learning during lessons if pupils turn exercise books round and lean back. Books will be collected and marking completed following the lesson where necessary. 
· No pupils to leave the classrooms at any time via internal doors. 
· Pupils requiring first aid will be treated by staff in their own classrooms or on the playground. Where a pupil requires a trained paediatric first aider, walkie talkies will be used to contact the main office.

	Break Times

	· Pupils will have their break times on the field (excluding the forest area) or playground. All pupils should have wellies and a raincoat in school at all times. Wet play will only happen in cases of extreme weather conditions.
· Children will have hoops, skipping ropes and balls that will be washed immediately after each individual use in the bubble equipment box.
· Only one child into the toilet at a time in their own classroom.
· Staff to support with playground game ideas to avoid close physical contact. 

	Lunch Time

	· Children will wash hands in cloakroom. 
· Staggered lunch times - see timetable 
· Children having packed lunches to bring own food in a throw away bag and take to hall.
· Pupils to enter hall via external door only.
· Children having school dinners to queue in hall as instructed.

	Reading

	· Pupils will choose their own reading books from a small but high-quality selection provided in the classroom (to be reviewed Autumn Term with a view to reopening the library).
· Books and reading journals will be taken home and returned to school every day in a named plastic wallet.
· Books will be stored for 3 days after use in a large box in the classroom stock cupboard.

	Home Time

	· Children to wash hands before leaving the school building at the end of the day. 
· Children to have staggered collection times via six collection points. Pupils to be sent round to side gate at their collection time. MF / MC / RW to be on side gate at collection time to supervise.
· Bus pupils will be called to the playground via walkie talkie at their collection time.
· Pupils should always know who is collecting them and whether or not they are meant to be using the bus that day.
· Before and after school care at St Leonards is now available at St Leonard’s.
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